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We love God and each other and follow the example of St Teresa.
We enjoy learning together and doing our best in a happy, healthy and welcoming community.
We learn to be responsible and caring citizens.
“Let us do little things well today”.
St Teresa
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Policy Statement
St Teresa's Catholic Primary School is committed to safeguarding all pupils. This procedure sets out the actions to be taken if a child cannot be located during the school day or whilst taking part in a school activity. The safety and welfare of the child is the school's highest priority.
Purpose
This procedure applies to all pupils and should be followed whenever a child cannot be immediately located on the school site or during a school-led activity.
Immediate Response
If a child cannot be located:
• Remain calm and immediately inform the Headteacher or most senior member of staff.
• Establish when and where the child was last seen.
• Check the class register and signing in/out records.
• Ensure another member of staff remains with the rest of the pupils.
Searching the School Site
The Headteacher (or senior leader) will coordinate a systematic search of the school site. Staff may be deployed to search classrooms, toilets, intervention rooms, cloakrooms, playgrounds, the field, Hive, Harbour and any other areas where the child may reasonably be.

The security of the perimeter and all external gates will be checked immediately.
Site Security
St Teresa's Catholic Primary School benefits from a secure perimeter with controlled access. In the unlikely event that a child cannot be located, staff will first establish whether the child remains safely within the secure school site before considering the possibility that they have left the premises.
Escalation
If the child cannot be located following the initial search, the Headteacher will contact the child's parents or carers and continue coordinating the search.

If there is reason to believe the child has left the school site, or the child cannot be located following the immediate search, the Headteacher will contact the police immediately by dialling 999. The school will not delay contacting the police where there is concern that a child may be at risk.
If the Child is Found
Parents will be informed immediately. The child's welfare will be checked and any safeguarding concerns considered. A written record of the incident will be completed.
Recording and Review
Following any incident the Headteacher will complete an incident record, review how the incident occurred, identify lessons learned, update risk assessments where necessary and report the incident in line with safeguarding procedures.
Monitoring
This procedure will be reviewed annually or following any missing child incident.
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